Nevada Physical Therapy Board Instructions for Licensee Submission

A course or seminar is typically reviewed by the Advisory Committee on Continuing Competency (ACCC) from submission by the original
provider. If a licensee takes a course or seminar that has not been prior reviewed, they can submit the course for review by the ACCC via
CeBroker. The course will then be reviewed for approval or denial. This feature is not meant to be used for providers of courses that are also
licensed in Nevada, as they would do the standard provider course submission and approval.

The course will still be held to the same standards of review that the provider would have to maintain for approval. Because the information
needed for approval is extensive, we do encourage licensees to reach out to the provider to submit it to us rather than the licensee taking on
the burden. The provider’s submission will also allow the course to be used for CEU for all licensees that take the course for Nevada CEU
rather than just the individual who submitted it.

If the provider will not submit the course, it is the licensee’s responsibility to submit the requirements for course submission to receive CEU
credit.

The requirements include as follows:
a. Course Description, Goals, and Objectives

b. Hour-by-Hour Timeline (for ALL courses, regardless of length — please identify where breaks/meals are, these do not count when
determining CCUs).

c. Brief Biography of Instructor, no more than 500 words OR brief 2-page CV.
d. Examination that accurately reflects the content and rigor of the course (required for any course that is not ENTIRELY on-site).

e. Provide at least 5 references within the last 5 years reflecting the most current evidence-based research utilized to compile the
course.

f. Copy of the Certificate of Completion (with signature) - The certificate must contain the name of the provider and a
descriptive/accurate course title (the name of the provider and course title should match what is on the application above).

If the required information is not obtainable, please submit a note or document with an elaboration of difficulties obtaining the information.
For questions regarding difficulties obtaining documents please email d.L.irby@govmail.state.nv.us
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Step by Step to Request CEU Credit 2. Submit under the last option Request CCU Credit (Licensee Course

Submission).
1. To Request CEU you would log into CeBroker and select ubmission)
“Report CE” in the upper right corner.
Upgrade account ¥ o Request CCU Credit (Licensee Course Submission)

® Report CE

© TakeCE \

Course Detail

Request CCU Credit for Non-Certified Activities - [PT, PTA]

3. There then be prompts to tell us about the course. As to when you
completed the course, the course type, and the number of CEU’s as
noted on your certificate. There will be continued basic questions
about the course.

Date Completed *

]

Course Type *

Live (Involves live interaction with presenter/host)

Anytime (Is not date, time or location specific)
[Select One] -
SUBJECT AREA

Certified Activities Hours

CONTINUE




4. The required attachments would then be requested. Select Attach Document
and upload as much information as possible regarding the course taken. A

e e S S reminder of the required documents is listed above the prompt to attach. Please
note that it is necessary to select the blue “continue” button at the bottom right

of the screen.

Propelus

5. The final step is submitting the request. Select “submit CE” and keep
an eye on your personal email and messages from CeBroker for
requests for clarification or more information regarding the course.

The course will not become visible on the CeBroker transcript untilitis
approved. Please keep an eye on the board listed email and CeBroker,
as this will be where notification of approval, denial, or requests for
more information will be communicated.

You're ready to submit!

Request CCU Credit for Non-Certified Activities - [PT, PTA]

I hereby certify the answers are true and correct.




